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HOW TO GET STARTED
For Faculty PI’s



• You will receive an email like the one below
• Follow the first link provided as instructed in the email



Follow the link for internal UMB users



Use your myUMB ID and password to sign into the iLab portal





If this is a member of your lab and you would like for this person to be 
able to place orders for services and/ or equipment time with our core 
facilities please “CLICK” accept



Then select which of your project ID’s (grants) you would like the staff 
member to be able to use when ordering services and/ or equipment 
time.

That is all that needs to be done at this time!



Things to remember:

• This is a new system so we expect there to be some “speed bumps” and requests 
for assistance as we implement it
• For “use of system” questions please contact Tom McHugh 

tmchugh@som.umaryland.edu or Sanjay Uchil suchil@umaryland.edu

• Note: Your project(s) will not be charged until services had been rendered and then 
typically only at the end of any given month
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