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RE:  Offer Letter Addendum

Dear Dr. Last Name,

This letter will serve as an addendum to your offer letter dated Offer Date.	Comment by Ogarro, Monique: Enter the date at the top of the executed offer letter.

Details of Change

[Include the following to document new or modified relocation expenses.] 
We will provide you with $XXXX in relocation expenses.  Please keep in mind that per U.S. tax laws, this amount will be treated as taxable income.  As part of this process, you will have to sign an agreement and then provide an affidavit of your move within one year.  Please note that if you resign less than one year after your employment effective date, you will be required to repay any relocation expenses paid to you.  This relocation amount is in addition to your IBS and TAS compensation noted in the offer letter.

Please note that all other aspects and conditions outlined in the Offer Date offer letter apply.  

Please indicate your acceptance of this arrangement by signing where indicated below.

Sincerely,



Department Chair

[co-signed by Center/Institute/Program Director, if providing funding]  

cc:	Mark T. Gladwin, MD, Dean 
Senior Administrator
	[Add others as necessary]    

By my signature below, I accept this offer addendum and aforementioned conditions of employment.



_____________________________________________		________________
Candidate’s name and degree suffix(es)				Date



