Office of Sponsored Programs
Department of Epidemiology and Public Health
University of Maryland, School of Medicine
					        

EPH Internal Procedures for External Consulting
1. Please complete the attached form in its entirety.
2. Sign and Date	
3. Send to division head for review and approval.
4. Once approved at division level, please forward the signed pre-approval and consulting agreement to Monica Martinez, Research Administrator, for approval at the SOM Dean’s office.

5. Final approvals will be returned once complete.
6. Individual is required to disclose annually.
i. 


University of Maryland School of Medicine, Department of Epidemiology and Public Health
Pre-approval Request for external consulting and other professional activities
Requestor name: _______________________, Employee type: faculty, predoc. postdoc, exempt staff
	Sponsor name
	Sponsor type (Industry*, Academic, government, etc)
	Duration and total number of hours to be worked
	Compensation
/honoria
	Brief description of professional activities**
	Would consulting represent a Conflict of Interest? If Yes, explain

	 
	 
	 
	 
	 
	 



Initial: __________ I understand I may not use the physical resources of the School in connection with external professional activities beyond routine use of the office, computer, library and telephone. 
Initial: __________ I understand the approved external professional activity should be performed during periods of annual, personal or holiday leave.
Is the sponsor type Industry (circle one)? Yes/No. If yes, go to number 1 in the next page.
Are you participating in an industry-sponsored Education programs (circle one)? NA/Yes/No. If yes, go to number 2 in the next page.
Do you have any other relationship with this entity, particularly a relationship through the university or UMBF like sponsored research, clinical trials, material transfer agreements, gifts, etc.?
_____Yes	_________No 	If Yes, please provide additional information below: ________________________________________________________________________________________

Signature of requestor _______________________, Date: _______________

Signature of Division Head _________________	Approved: ___, Disapproved: ____   Date: ____________
Reason for disapprove: 1) a conflict of commitment, 2) if industry sponsored educational program, there is a risk of compromising academic integrity, and 3) honorarium exceeds “fair market value”, 4) other: 
explain______________________________________________________________________________


Industry sponsor. Please initial below.
1. Initial: __________ I understand I am required to report on an annual basis each approved external professional activity that I have performed on behalf of industry and any income received from each activity. 
2. Industry sponsored education program. Answer the following questions.
Initial: __________ I understand that I may not participate in non-ACCME-accredited industry-sponsored events, as attendees or as speakers, if industry designs or plans or otherwise controls the content of the event. 
Initial: __________ The activity has been planned and will be implemented in a manner which safeguards the academic integrity of the faculty member and the School.
Initial: __________ I understand that I must disclose my relevant relationships with industry when presenting at such programs. 
Initial: __________ The honoraria paid to me does not exceed “fair market value”. 
Signature of Dean or designee _____________Approved: ___ Disapproved: ____  Date: ______________
Reason for disapprove: ________________________________________________________________________________________
*The term “industry” includes pharmaceutical firms; medical device firms; medical or research equipment developers, manufacturers, or vendors; medical or research service providers; and any other for-profit business or nonprofit organization with an economic interest in advocating (or opposing) the use of specific drugs, devices, medical equipment, medical services, or methods of health care. The term “industry” also includes associations or affiliates of such firms and organizations.
**examples of professional activities include, but are not limited to: consulting, membership on a scientific board or other advisory board, membership on a governing board, employment, participation in seminars or other educational engagements, and any commitment to perform compensated or uncompensated work
RELATED POLICIES, LINKS, & RESOURCES
USM Policy II-3.10, Policy on Professional Commitment of Faculty http://www.usmd.edu/regents/bylaws/SectionII/II310.html
UMB II-3.10(A) UMB Policy on professional consulting and other external professional activities https://www.umaryland.edu/policies-and-procedures/library/faculty/policies/ii-310a.php 
SOM Policy concerning Professionalism and Consulting and Other Interactions with Industry https://www.medschool.umaryland.edu/media/som/about-us/docs/policies-and-procedures/Policies-Concerning-Professionalism-and-Consulting-and-Other-Interactions-With-Industry.pdf 
Additional Resources: https://www.medschool.umaryland.edu/researchaffairs/conflicts-of-interest/resources/ 
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