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Enrollment - ORP Medicaid Provider 
University of Maryland Anesthesiology 

Residency Program 
 Provider Enrollment Helpline at 1-844-4MD-PROV (1-844-463-7768) 

M-F 9AM-5PM 
 

Verify enrollment at Provider Lookup (emdhealthchoice.org) 
 

 

 

Enrolling as an Ordering Referring Prescribing (ORP) Provider 
NEW DEADLINE: 11/30/2023 

 

These instructions are for Residents who have not started the enrollment process. 

 

Log in and create your new portal account ePREP Provider Portal (maryland.gov) 

 

Creating Your New Business Profile (your name is the business profile name) 
 

1. Enter your NPI, Click Verify NPI/Provider ID. Your NPI number is provided in your verification letter attached in this email. 
 

 

https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fencrypt.emdhealthchoice.org%2FsearchableProv%2Fmain.action&data=05%7C01%7Ctnwebb%40som.umaryland.edu%7Ce1f8aa0d7d8940d68cfa08dbf05a7f09%7C717009a620de461a88940312a395cac9%7C0%7C0%7C638368043973918712%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=JHbRdVDartpDp99R3u3GHZtTtjQ7LS5Dyy1rp1bvrOs%3D&reserved=0
https://eprep.health.maryland.gov/sso/register.do
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2. Enter YOUR NAME as the Business Profile Name, then click Create Business Profile. 
MDH does not require nor does ePREP support ORP's affiliating with groups. ORPs can only enroll as individuals and the Business 
profile is NPI driven in ePREP, thus the trainees’ name should be entered. 

 
1. Log into the portal https://eprep.health.maryland.gov/sso/login.do, select “Applications” tab and then select “New Application.”Select 

“I’m new to Maryland Medicaid, and I want to create a new application.” Next, select the first option, “I’m an individual health care 
practitioner.” Click Continue. 

 
1. Select the third option, “I’m an Ordering Referring Prescribing (ORP) provider” and then click Continue. 

 

 
2. The next page, ePREP will ask you to enter your Type 1 NPI then select “verify”. ePREP will pull back information associated with 

that NPI from NPPES and ask you to confirm the information is correct. Select “Continue”. 
 

https://eprep.health.maryland.gov/sso/login.do
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3. Select “Prescribing Provider” from the Provider Type drop down and click “Continue”. The ORP Application will be created. 
 

4. Getting Started: Watch the In-Context Tutorial (Optional) and then Click Continue. 
 

Profile Information Section: 
 

5. Enter Personal Information, then click Continue. 
 

  

6. Enter correspondence address, then click Continue. Application requires 9-digit zip code, use: 21201-1595 
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7. Enter SSN and other names (if any), then click Continue. 

 
Business Information Section: 

 

8. Check box to select yourself as the contact person, Enter “Resident” as Title/Position, provide personal contact number, 
then click Continue. 

 
Practice Information Section: 

 

9. Enter Individual License & Certifications Information 
a. All other residents and fellows, please answer “NO” then include the following explanation: 

Authorized to train as a physician under the institutional license at the University of Maryland Medical Center. 

Assigned DEA number AU4176435-XXXXXXXXXX (Please enter your assigned DEA – provided in your 
verification letter attached in this email). DEA certificates are not provided for trainees. 

 
10. Answer DEA question and supply explanation, as noted above, then click ADD to include a copy of your training verification letter 

(attached in this email). 
 



5  

 
 

11. Input document information, then click ADD: 
a. Type: Other 
b. State/Province: Maryland, MD 

c. Document number: Verification Letter 
d. Effective Date: training start date (must enter the Start Date, found on your verification letter) 
e. Expiration Date: projected graduation date (must enter the End Date found on your verification letter) 

 

 

12. Click ATTACH, upload training verification letter attached in this email, then click Continue. 
Interactive PDFs are not accepted. You may be required to PRINT your PDF, to a NEW PDF, and/or reduce the size before uploading. 
Max file size is 50 MB. 
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13. Verify Primary Taxonomy Code is Student in an Organized Health Care Education/Training Program, then Click Continue. 
 

 
14. Upload/”Add“supporting documents  (Employment Contract, MDH Addendum PT 92 ORP) 

Click ADD to proceed. 
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15. Click ADD, Enter “Employment Contract” (attached in the email) and then click ADD. 
 

 

Addendum for Maryland Medical Assistance Program Application 
INDIVIDUAL PT 92 ORP/PRESCRIBING PROVIDER – Attached in this email) 

a. Manually enter your NPI number under Provider Information on Page 1. (your NPI number can be found on your 
verification letter attached in this email) 

b. If already enrolled in Maryland Medicaid, enter MA Provider Number 
c. Page 2: Are you a fully licensed provider? 

i. Residents answer “NO” and initial statement for ORP services 
 

16. Click ADD, Enter “MDH Addendum: PT 92 ORP” and then click ADD. 
 

 
17. Click Continue once you have added your documents. 

Interactive PDFs are not accepted. Max file size is 50 MB. You may be required to PRINT your PDF, to a NEW PDF, and/or reduce the 
size before uploading.  
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Disclosure Information Section: 
 

18. Provide information about any adverse actions as specifically asked and, if applicable, provide a clear copy of each requested 
document, then Click Continue. 

19. Check Box to confirm “This business has no current State of Federal government Fines/Debts,” then click Continue. 

 
20. Check electronic signature acknowledgement Box, Enter E-Signature information, then Click Continue. 

 

21. Ensure three documents are attached: (1) verification letter, (2) employment contract, (3) MDH Addendum - then Click Continue. 

 

22. Review Checklist. All items should be complete, with the exception of “Submit Application”. 

23. Please confirm that your “Effective Date” (training/orientation start date) and your “Expiration Date” (projected 
graduation date) reflect the dates included in your verification letter. If they differ, please update in your account, 
under the Practice Information section. 

24. Click Submit.  
25. Forward your submission confirmation to anesresfellcoor@som.umaryaland.edu with the following subject line 

[your last name] ORP Confirmation 
26. Monitor your email for communication from MDH and promptly provide any additional information as requested to 

avoid delays in the enrollment process. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For enrollment questions or technical support with ePREP, contact the 
Provider Enrollment Helpline at 

1-844-4MD-PROV (1-844-463-7768) M-F 
9AM-5PM 

mailto:anesresfellcoor@som.umaryaland.edu
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SUBMITTED YOUR APPLICATION and received an email like the screen shot below? 

Immediately login and update your application by uploading the following documents: 

https://eprep.health.maryland.gov/sso/login.do 
 

1. Applications are being rejected for missing supporting documentation, including an employment 
verification letter and Addendum PT 92 ORP. 

2. Your employment verification letter – education office will send letters the week of 7/1. 

Addendum PT 92 – document provided on onboarding website where you opened this link(see 
instructions for completing the Addendum in the Blue section below)  

Click ADD, Enter “Employment Contract” and then click ADD. 
 

 
 

 

Addendum for Maryland Medical Assistance Program Application 
INDIVIDUAL PT 92 ORP/PRESCRIBING PROVIDER – Attached in this email) 

 

1. Manually enter your NPI number under Provider Information on Page 1. (your NPI number can be found on your verification 
letter attached in this email) 

2. If already enrolled in Maryland Medicaid, enter MA Provider Number 
3. Page 2: Are you a fully licensed provider? 
4. Residents answer “NO” and initial statement for ORP services 
5. Click ADD, Enter “MDH Addendum: PT 92 ORP” and then click ADD. 

 

https://eprep.health.maryland.gov/sso/login.do
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27. Please note: Interactive PDFs are not accepted. You may be required to PRINT your PDF, 

to a NEW PDF, and/or reduce the size before uploading. Max file size is 50 MB. 
28. Submit your documents. Monitor your email for updates on your enrollment. 


